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CVS Training Booking Form
Please complete this form and sign it. To secure your place please send a cheque (made payable to Bradford CVS) for the full amount with your booking form, alternatively, we can provide an invoice if requested. 
Please allow up to 5 working days for us to confirm your booking. Late bookings cannot be guaranteed.
	Course Title
	Date
	Cost

	
	
	

	
	
	

	
	
	


	Contact Details



	Participant Name
	

	Job Title/Role
	

	Organisation Name
	

	Address
	

	Tel. No.
	


Your Email Address (course confirmation and invoice will be sent to this email address)


Please Indicate your Payment Method

I have enclosed a cheque              FORMCHECKBOX 
                             I require an invoice              FORMCHECKBOX 
        
Please ensure that the invoice, if requested, is passed to the appropriate person in your organisation for payment.



If you need a confirmation letter or invoice sending via post or email to a different address or direct to your Finance Office please give details here.



Organisation type (tick one)
Voluntary and community group (Price Band A)
 FORMCHECKBOX 
         Social Enterprise (Price Band B)   FORMCHECKBOX 

Statutory/Private/Other   (Price Band C) 

 FORMCHECKBOX 

Please tick your existing level of education or training

 FORMCHECKBOX 
     Level 1 (NVQ Level 1, GCSE Grades D-G, NCFE Level 1, ESOL Level 1-3 Core Curriculum)
 FORMCHECKBOX 
     Level 2(NVQ Level 2, GCSE Grades A-C, NCFE Level 2)
 FORMCHECKBOX 
     Level 3 (NVQ Level 3, A level passes, National Diploma or Certificate)
 FORMCHECKBOX 
     Level 4 (NVQ Level 4, Degree years 1-2, Diploma or Certificate of HE)
 FORMCHECKBOX 
     Level 5 (NVQ Level 5, Degree Year 3, Postgraduate)
Is English your first language?  
Yes       FORMCHECKBOX 
     No
    FORMCHECKBOX 
     If No how would you rate your level of English?  Basic  FORMCHECKBOX 
  Intermediate   FORMCHECKBOX 
     Fluent    FORMCHECKBOX 
     
Please detail  any specific access or support needs? 

Cancellation/Non Attendance Policy

Please let us know as soon as possible in writing if you cannot attend.  You can send another representative but please let us know in advance.  This must be agreed with us before the course starts.
· Cancellations must be made in writing, either email, letter or fax.

· Refunds will only be given if you have given us 10 working days notice

· A £10 administration fee will be deducted per course for any refund or invoiced for a free course where the participant has not attended.

CVS Training reserves the right to withdraw a course at any time.
Booking Agreement

I have read and agree to the booking and payment terms and conditions and have authorisation to attend the course.  I am aware that it is my responsibility to contact CVS Training if I do not receive an acknowledgement to this booking.  I agree to my details being added to Bradford CVS database in order that information relating to my booking can be sent to me.  
Signature of Learner







Date





If you submit your form by email we consider that to indicate you have  agreed to the terms and conditions outlined above.
Please return your completed form to:    

CVS Training, 19-25 Sunbridge Road, Bradford BD1 2AY or email: training@bradfordcvs.org.uk 
Data Protection CVS Training will only use the information provided on this application for the administration delivery and monitoring of training and to provide contact information to our training providers and funders. Data may be used for monitoring purposes but it will not be passed onto any third parties other than our contracted training providers as stated above .
[image: image2.jpg]qupported






CVS Training courses are advertised at www.bsupported.org.uk


